Instrument of Delegation
Planning

; ybur city

Knox City Council

Council to Council Staff

In exercise of the powers conferred by the legislation referred to in the attached Schedule 1, the

Council:

1 delegates each duty and/or function and/or power described in column 1 of Schedule 1
(and summarised in column 2 of Schedule 1) to the member of Council staff holding, acting
in or performing the duties of the office or position described opposite each such duty
and/or function and/or power in column 3 of Schedule 1;

2 records that reference in the Schedules to:

“Group A” means Chief Executive Officer
Director City Liveability
Manager City Planning & Building
Manager City Futures
“Group B” means Coordinator Planning
Coordinator City Strategy and Planning
Major Projects Subdivision Planner
Principal Planner
Senior Strategic Planner
“Group C” means Senior Planner
Strategic Planner
Planning Officer
Student Planner
“Group D” means Subdivision Planner
“Group E” means Planning Investigation Officer
Landscape Inspection Officer
“Group F” means Planning Support Officer
Student Strategic Planner
Project Support Officer
“Group G” means Coordinator Business Support
City Planning and Building Business Support Officer
City Planning and Building Counter Support Officer
“Group H” means Senior Sustainable Development Engineer
Development Engineer
“Group I” means Arborist
Landscape Assessment Officer
Assistant Landscape Officer
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Schedule 1

Knox City Council

>
=
(8]
{5
8
e

3 declares that:
3.1 this Instrument of Delegation is authorised by a resolution of Council passed on 26 August
2024 and

3.2 the delegation:

3.2.1 comes into force on 9 September 2024;
3212 remains in force until varied or revoked;

3.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and
Schedule 1; and

3.2.4 must be exercised in accordance with any guidelines or policies which Council
from time to time adopts; and

3.3 the delegate must not determine the issue, take the action or do the act or thing:

3.3.1 if the issue, action, act or thing is an issue, action or thing which Council has
previously designated as an issue, action, act or thing which must be the subject
of a Resolution of a Council Meeting; or

3.3.2 if the determining of the issue, taking of the action or doing of the act or thing
would or would be likely to involve a decision which is inconsistent with a

(a) policy; or
(b) strategy
adopted by Council; or

3:3:3 if the determining of the issue, the taking of the action or the doing of the act or
thing cannot be the subject of a lawful delegation; or

3.34 the determining of the issue, the taking of the action or the doing of the act or
thing is already the subject of an exclusive delegation to another member of
Council staff or delegate committee.

/i
Ctjée DWght - Mayor

o

Bruce Dobson — Chief Executive Officer

Date: w/q/ Ty
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Schedule 1
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g« Knox City Council
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SCHEDULE 2

1. The delegate must determine the timeframe for an issue to be determined, an action to be
taken, or an act or thing to be done.

2. The delegate (or any person directed by the delegate) must contact each Councillor by:
2.1 calling their Council-provided phone (including leaving a voice mail
message);
2.2 sending a text message to their Council-provided phone; or
2.3 sending an email to their Council-provided email address,

and advising them what the issue, action, act or thing is and:

2.4 the timeframe in which a meeting is be held to determine the issue, take
the action or do the act or thing;
25 that they are required to respond advising whether they are willing and able

to physically and legally attend a meeting within that timeframe in order to
determine the issue, take the action or do the act or thing; and

2.6 the deadline by which their response (to the delegate) is required.
3. Only after:
31 receiving responses from a majority of the Councillors indicating that they are
unwilling or unable to physically and legally attend the meeting; or
3.2 the expiration of the stipulated deadline

may the delegate form the opinion that the meeting of Council which would otherwise
determine the issue, take the action or do the act or thing will lapse for want of a gquorum.

4. For the purposes of paragraph 3.2:
41 ‘stipulated deadline’ means —
(a) a minimum of three (3) hours from the time the final Councillor was

contacted by the delegate; or

(b) any other time at the delegate’s discretion. When exercising his or her
discretion, the delegate must have regard to the timeframe within which the
issue must be determined, the action must be taken, or the act or thing must
be done; and

4.2 following expiration of the stipulated deadline, any Councillor who has not
responded to the delegate is deemed, for the purposes of this procedure, to be
physically or legally unwilling or unable to attend the meeting.
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